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School Policy on Preventing and Handling Sexual Harassment

I. Introduction
Consequent to the amendment to the Sex Discrimination Ordinance that came into effect
on 3 October 2008, a sexual harassment act committed by any person that creates a
hostile or intimidating environment also applies to educational settings. Everyone has the
right to be respected and be equally treated. Sexual harassment is discriminatory and is an
unlawful act which may lead to disciplinary measures of the School, and may also result
in civil liability and even criminal consequences. Apart from the personal liability to be
borne by individuals for unlawful acts of sexual harassment, the School being employer
of the staff concerned, may also be vicariously liable.

1. Obijectives and responsibilities of the School
The School administration is determined to eliminate and prevent sexual harassment, and
will do its best to ensure that all individuals (including all students, staff members,
parents, voluntary helpers, contract workers/service providers/agents) are able to study, to
conduct extra-curricular activities or work or provide/have access to services in a safe and
sexually hostile-free environment. All staff members and students have the obligation and
responsibility to prevent and eliminate sexual harassment. If sexual harassment occurs,
any person in the School can lodge complaints and is encouraged to report the case.
Sexual harassment will not be tolerated in the School.

I11. Definition of sexual harassment
According to the Sex Discrimination Ordinance (SDO), the legal definition of “sexual

harassment” includes the following situations:
(a) if any person
(i) makes an unwelcome sexual advance, or unwelcome request for sexual favours,
to another person; or
(if) engages in other unwelcome conduct of a sexual nature in relation to another
person,
in circumstances in which a reasonable person, having regard to all the
circumstances, would have anticipated that that other person would be offended,
humiliated or intimidated; or
(b) if any person, alone or together with other persons, engages in conduct of a sexual
nature that creates a hostile or intimidating environment for another person.



Sexual harassment may occur to any persons, regardless of their gender, and the Sex
Discrimination Ordinance and this Policy are applicable to both men and women as well
as sexual harassment to persons of the same sex; and intention is irrelevant, so no matter
whether the act is intentional or not, or event of a playful nature, it may amount to sexual
harassment; and single incident may be sufficient.

V. Examples of sexual harassment in schools

A. The following are some examples of sexual harassment acts:

Uninvited physical contact or gestures

Unwelcome requests for sex

Sexual comments or jokes

Intrusive questions or insinuations of a sexual nature about a person’s

private life

Displays of offensive or pornographic material such as posters, pinups, cartoons,
graffiti or calendars

Unwanted invitations

Offensive communications of a sexual nature (letters, phone calls, faxes, e-mail
messages, etc.)

Staring or leering at a person or at parts of his/her body

Unwelcome physical contact such as massaging a person without invitation or
deliberately brushing up against him/her

Touching or fiddling with a person’s clothing, e.g. lifting up skirts or shirts, or
putting hands in a person’s pocket

B. The following are some scenarios of creating a hostile or intimidating environment in
schools:

Anyone uses sexually suggestive materials in teaching a subject not related to
sex.

In the staff room where there are both female and male colleagues, some
colleagues display nude pictures as screen savers on the computer; or some like
to exchange obscene jokes with each other in the presence of other colleagues of
the opposite sex.

Staff members make sexual jokes or discuss their sex lives within earshot of
other staff/ students on the school premises.

One student / a group of students hijack(s) classroom discussion and turn it to
sexual topics. Other students feel offended and do not want to join the
discussion.

V. Rights of victim and actions to be taken




If a person feels being sexually harassed, he /she may adopt the following informal or
formal approaches / strategies:

speak up at the time. Tell the harasser that his / her behaviour is unwanted and
has to stop immediately.

tell someone he / she trusts, such as his / her teacher/ colleagues/ co-workers,
and ask for emotional support and advice.

keep a written record of the incidents, including the dates, time, location,
witnesses, nature (what the harasser has said or done) and his / her own
response.

if a staff member is sexually harassed, he / she can lodge a complaint to the
School Principal or Vice Principal(s); if a student is sexually harassed, he should
lodge a complaint to the teacher(s), student guidance teacher and/or the School
social worker. Then the teacher(s), student guidance teacher and/or the School
social worker should refer the case to the School Principal or Vice Principal(s)
for follow-up actions. The student can also lodge the complaint directly to the
School Principal or Vice Principal(s).

complaints of sexual harassment must be lodged to the School within 3 months
from the time of the incident, otherwise the School has the right to refuse to
handle the complaint since any delay could cause difficulty to the investigation
and the collection of evidence. Delayed complaints with justifiable reasons
would be handled at the School's own discretion.

lodge a complaint with Equal Opportunity Commission (EOC) and/or the EDB,
and request investigation and/or conciliation.

consult a lawyer, report to the police and/or file a law suit against the harasser.

The School complaint handling procedure will not affect the complainant’s lodging
complaints with the EOC, reporting to the police or filing a law suit in Court.

VI. Mayjor principles and procedures for handling sexual harassment complaints

After receiving a complaint (including anonymous complaints), the School will handle
it promptly according to the following major principles and procedures:

- Activate internal procedures for dealing with complaints of sexual harassment;

Both informal and formal complaint handling mechanisms are in place: if the
primary concern of the complainant is to stop the acts of sexual harassment as soon
as possible by way of taking informal action (e.g. sending a clear message to the
alleged harasser) instead of conducting an investigation into his/ her case, the
complaint will be handled informally (which is appropriate for handling minor and
single incidents rather than serious and repeated acts of sexual harassment);



Treat the complainant and the alleged harasser fairly and give them chances to
present their case;

Keep all information and records related to the complaint of sexual harassment
confidential, and only circulate information to relevant parties on a need-to-know
basis;

Inform the alleged harasser of the details of the allegation(s);

Handle the complaints promptly because both the complainants and the alleged
harasser are under pressure;

Tell the complainant and the alleged harasser how the investigation will be
conducted and who is responsible for the investigation; for complaints involving
students, the School will ensure that both the students and their parents understand
the rules and disciplinary measures;

Protect the complainants and witnesses against victimization (which in itself is an
unlawful act of discrimination under the Sex Discrimination Ordinance) because of
the complaint;

Avoid any conflict of interest of the person handling the complaint with the
complainant or the alleged harasser;

Conduct investigation whether the complaints are anonymous or not, and in
particular investigation should be conducted discreetly into any suspected sexual
harassment made against students;

Handle the complaints discreetly so that the complainant would not be
unnecessarily further distressed or humiliated, for example, appoint investigators of
the same sex to interview the complainants;

If necessary, make arrangements to avoid contact between the complainant and the
alleged harasser during the investigation;

Provide support and counselling to complainants (and if the complainant is a
student, including his parents) where necessary;

Interview the complainant; if the complainant is a student, he is entitled to be
accompanied by his parents or relatives;

Interview the alleged harasser; if the alleged harasser is a student, he is entitled to
be accompanied by his parents or relatives;

If a panel is formed in the School to handle the complaint, it should be composed of
almost equal number of members of both sexes;

Taking into account the age, the education level of and the distress suffered by the
complainant after the sexual harassment incident, the School should allow the
complainant to lodge a formal or informal complaint;

Interview and obtain written statements from the complainant, the alleged harasser
and the witnesses in relation to the complaint;

Study the evidence and make decisions;



VII.

VIII.

Prepare a written report and inform the complainant and the alleged harasser of the
investigation results, the punishment and the considerations; and inform the
complainant and the alleged harasser that if any of them is not satisfied with the
investigation result, as a principle of natural justice, he/ she may consider to lodge
an appeal to the IMC for further consideration of the complaint;

Seek advice from EDB, EOC or other relevant organizations (such as the Police)
where necessary;

Decide whether or not disciplinary measures or other appropriate actions should be
taken.

Measures of punishment by the School

Confirmed sexual harassment acts by school staff members will be subject to
disciplinary action to be decided by the IMC. Depending on the nature of the sexual
harassment acts, disciplinary action such as making apologies, attending
counselling sessions, paying compensation, suspension, dismissal, etc. may be
imposed.

Confirmed sexual harassment acts by students will be subject to disciplinary action
to be decided by the ad hoc group of the Discipline and Guidance Team of the
School. Depending on the nature of the sexual harassment acts, disciplinary action
such as making apologies, attending counselling sessions, paying compensation,
suspension, etc. may be imposed.

If the School considers that the complaint may involve criminal offences, the
School will report to the Police as soon as possible.

The School may also consider to report any complaints to the EDB and/or the EOC
where necessary.

Measures for Prevention of Sexual Harassment

(@) To raise the understanding and awareness of staff on sexual harassment, the School

will:

- provide the policy statement and other relevant information on sexual
harassment to new staff as a standard part of induction;

- distribute / restate the policy statement to staff for discussion / reinforcement at
staff meetings at regular intervals;

- include the procedures and guidelines for reporting / receiving and filing of
complaints in the staff handbook;

- post notices to disseminate related information;

- conduct awareness raising sessions for general staff on sexual harassment
issues and encourage the persons / teachers appointed for handling sexual
harassment complaints to receive appropriate training to enable sensitive
treatment of such cases.



IX.

(b) The School will provide students with education and counselling in prevention of
sexual harassment.

(c) The School will promulgate the school policy, the handling procedures and the
related discipline actions on sexual harassment to students and their parents via
Parent-teacher Association and other means.

(d) The School reserves the right to review and amend this Policy from time to time as
it shall deem necessary.

Handling Sexual Harassment Complaints Panel

Principal: Ku Wing Hong Eric Email: erickudls@yahoo.com.hk

Vice- Principal:  Mak Tai Pui Email: aemiliuseca@hotmail.com

Vice- Principal:  Poon Man Yiu Email: pmyparadiso@gmail.com
Discipline Master: Leung Ho Yin Email: 1hy2033@yahoo.com.hk

Guidance Master: Fung Ip Ki Email: ikfung@yahoo.com.hk

School Manager: Ching Man Leung Email: chingsir@email.com
(School Office : Tel: 26700443 )

For more information, please refer to the following webpages:

1. Education Bureau

Questions & Answers on Preventing Sexual Harassment in Schools

http://www.edb.gov.hk/attachment/en/sch-admin/admin/about-sch/sch-sexual-harassment-

preventation/Q%20and%20A E%2013-11-2013.pdf

Equal Opportunities Commission
Preventing Sexual Harassment on Campus — Formulating Sexual Harassment Policies in

Schools
http://www.eoc.org.hk/eoc/upload/2013116155023361433.pdf
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